
A3 APPENDIX K 

COUNCIL PROCEDURE RULES - SECTION 1 – COUNCIL MEETINGS 

12. MOTIONS ON NOTICE 

12.1 Scope 

Motions must be about matters for which the Council has a responsibility or which 

affect the Tendring District. 

12.2 Notices of Motion 

Except for motions which can be moved without notice under Rule 13, written and 

signed notice (or notice by personal e-mail) of every motion by the Member or 

Members submitting it, must be delivered to the Committee Services Manager no later 

than midday eight working days before the day of the meeting.  The Monitoring Officer 

and/or the Committee Services Manager will decide whether to accept the motion as 

a valid motion having had regard to the provisions of Rule 14. 

No Member shall, under the provisions of this Rule, submit more than one motion for 

consideration at any ordinary meeting of the Council.   

A maximum of three two motions shall be accepted for inclusion in an agenda for an 

Ordinary Meeting of the Council under this Procedure Rule.  Motions shall not be 

submitted to the annual meeting of the Council or to an Extraordinary meeting of the 

Council or to the Budget and Council Tax setting meeting of the Council. 

12.3 Motion Set out in Agenda 

Valid motions for which notice has been given will be listed on the agenda in the order 

in which notice was received, unless the Member giving notice states, in writing, that 

he proposes to move it to a later meeting or withdraw it. 

At the meeting the Chairman will invite the Member who submitted the motion to 

formally move it.  Thereupon the Chairman will then ask for a seconder for the motion.  

If there is no seconder then the motion will be declared by the Chairman as having 

failed and the Chairman will immediately move onto the next business on the agenda. 

If the motion is seconded then it will be dealt with in accordance with Rule 12.4 (within 

the maximum 30 minute time limit normally allocated for each motion, which will only 

commence at the point the Chairman has decided to allow the motion to be dealt 

with at the meeting and they then call on the first Member to speak to the motion 

if it is a motion being considered at an ordinary meeting of the Council). 

If a motion thus set out in the agenda is not moved either by a Member who gave 

notice thereof or by a Member nominated by him it shall unless postponed by consent 

of the Council, be treated as withdrawn and shall not be moved without fresh notice. 

12.4 Consideration of Motions 



12.4.1 At an Extraordinary Meeting of the Council any Motion listed on the Agenda will 

be dealt with at the meeting in accordance with the provisions, as applicable, of 

Rules 16, 19, 23, 24, 25, 28 and 29. 

12.4.2 At an ordinary meeting of the Council the The mover and seconder of the motion 

will be permitted to explain the purpose of the motion and, if they so wish, give reasons 

why they feel it would be appropriate for the motion to be dealt with at the meeting.  

They will each have a maximum of three minutes to do so. 

The Leader of the Council or the relevant Portfolio Holder or the relevant Chairman of 

a Committee will then be permitted to respond and they will either agree with the 

motion being dealt with at the meeting or they will put forward reasons why it would be 

more appropriate for the motion to stand referred to the appropriate body for further 

consideration.  They will have a maximum of three minutes to do so. 

After hearing the representations referred to above together with any necessary 

professional advice from the Chief Executive and/or the Monitoring Officer and/or the 

Section 151 Officer, the Chairman will then make a ruling on whether the motion should 

be dealt with at the meeting or stand referred to the appropriate body. 

In making their ruling the Chairman must have regard to the principles of decision 

making set out in Article 13.02 of the Council’s Constitution and the provisions of the 

Executive Function Regulations.  The Chairman must also provide to the meeting a 

short oral explanation of the reasons for their decision. 

If the Chairman decides to refer the motion to the appropriate body then the provisions 

of Rule 12.5 will apply. 

If the Chairman decides to allow the motion to be dealt with at the meeting, then in 

considering the motion the provisions, as applicable, of Rules 16, 19, 23, 24, 25, 28 

and 29 will apply. 

Regardless of whether the Chairman has decided to allow the motion to be dealt 

with at the meeting or they have decided to refer the motion to the appropriate 

body, the mover and seconder of the motion will, at this point in the proceedings, 

explain the purpose of the motion. They will each have a maximum of three 

minutes to do so. 

All speakers on the motion will be allowed three minutes. 

A maximum of 30 minutes for debate will normally be allowed for each motion the 

Chairman has decided they will allow to be dealt with at the meeting. That 30 

minute time period will then commence at this point when the Chairman calls on 

the first Member to speak to the motion. Following the expiry of that 30 minute 

period the Mover of the Motion, the mover of an amendment and the 

Leader/relevant Portfolio Holder/relevant Committee Chairman shall have a right 

of reply in accordance with the provisions of Council Procedure Rule 16.8. 

 All speakers on the motion will be allowed three minutes. 



If a valid amendment to the motion is accepted by the Chairman a separate 30 

minute period will then normally be allowed to debate the amendment. Following 

the expiry of that 30 minute period the Mover of the Motion, the mover of an 

amendment and the Leader/relevant Portfolio Holder/relevant Committee 

Chairman shall have a right of reply in accordance with the provisions of Council 

Procedure Rule 16.8. 

All speakers on the amendment will be allowed three minutes. 

 


